
COURSE QUALITY CHECKLIST

Course requirements and checklist guidelines 

to adhere to when publishing your course 

content on SA Campus Online.



"Education is 
the premise
of progress."
Kofi Annan



Step by Step:

COMPLETE THE FREE COURSE

Enroll and complete the SA 
Campus short online course: 

“Become a SA Campus 
Instructor.”

1

2

SUBMIT YOUR TOPIC

Submit a topic with a 
complete course breakdown 

(see guidelines). 3

3

APPROVAL

You will receive feedback 
from our team of reviewers 
within 3-5 business days 

after submitting your 
application.



CONTENT DEVELOPMENT

Indicate whether you would like 
to create your own course 

videos, or alternatively, one of 
our qualified Instructional 

Designers can design it for you.

4

REVIEW

If you choose to develop your 
own course, our Quality 
Assurer will review your 
content and assist in the 

design process as needed.

5
UPLOAD

Your course is now ready to be 
uploaded onto the 

sacampusonline.com platform.

Follow the checklist provided, to 
ensure that our team has all the 

necessary content and information 
to upload your course.

6

4

Step by Step:



5

Structure your topic.
After successful completion of our free online course “Become a SAC 
Instructor,” you are ready to submit your course topic for approval. 

Your course topic should be accompanied by a complete 
lesson breakdown (see example on next page).



(EXAMPLE)
Course Topic: 
Post COVID-19 Lockdown Guidelines

6

1. Introduction & Scope
2. Purpose
3. Immediate Priorities
4. Responsibilities
5. Keeping Register / Records
6. Training
7. Entering the Workplace
8. Preventative Materials Needed
9. General Staff Rooms
10. Areas and Surfaces to Clean Constantly
11. Personal interactions
12. Public Transport and Air Travel
13. Suspected Exposure & Self-Quarantine
14. Reporting of Cases
15. Preventative Measures
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Develop your 
course.
Once your course topic is approved, it is time 
to start creating content. 



8

Develop content:

A complete course consists of the following:

1

Submit your content in 
any format, whether it be 

PDF or video. A 
minimum of 30 minutes 
worth of video content is 

required,  divided into 
lessons of approximately 

2-5mins each.  

2

Your video content 
should be 

accompanied by high 
quality audio, which is 
not distracting to the 
learner, and synced to 
the video at all times. 

Videos should be 
exported in HD quality 

(720p or 1080p).

3

Attach any 
resources the 

learner would need 
to complete the 

course.  This could 
be additional 

reading material, 
worksheets, 

templates or a 
learner guide  

(lesson transcripts 
are optional). 

4

A detailed layout of 
the assessment to be 

completed by the 
learner, if applicable.
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1. This is where learners decide whether your course is worth
enrolling in by reviewing your title, course description, preview

lectures, and more.

2. To ensure that your landing page is striking and engaging, our
team of reviewers will assist you with video development and
layout.

3. To ensure uniformity, our dedicated camera crew will assist
you in creating an introductory video for your course’s landing
page. You will have the option of presenting the course
yourself, or making use of one of our qualified actors, to
present the course on your behalf.

A LANDING page:
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When deciding whether to enroll in your course, learners will look at the
following:

1

What skills will I 
learn during this 

course? 
What will the key 
lectures cover?

2

Who is the course 
aimed at?

3

How long will 
this course take 

to complete?

4

Who will be 
teaching this 

course?

A LANDING page:
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Example of a
course outline:



A final CHECKLIST:
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sacampusonline.com


